Recommend Faculty DO NOT travel until receiving
the follow approval email.

The email will include personal information
included in the TA.
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From: coortez@sdocd. edu
Co
Subject: Travel authorization request fnr-has been approved.

The following travel authorization request has been approved:

Employee ID:

Employee Name:

Submission Date:

Travel Auth Description:

Travel Auth ID: 0000

Business Purpose:  Professional Development
Total Amount:

Reimbursement Amount:

You can navigate directly to the page for more infor v clickin,
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