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	[Name of Committee]

AGENDA for [Day, Month, date, Year (ex: Friday, September 4, 2015)]

[Time]

[Location]



	Members (total #): [List members in alphabetical order by first names, including vacant positions. For chair(s), add title in parentheses after name(s).]

Recorder: [name]



	Quorum: [#]
	☒ Subject to the Brown Act

	1. Call to Order/Roll Call [Time]

2. Action Items

2.1 Approval of Agenda

2.2 Approval of [date] Minutes

2.3 [Action Item]

2.4. [Action Item]

3. Information/Discussion Item(s)

3.1 [Information/Discussion Item]

3.2 [Information/Discussion Item]

4. Adjournment [Time]

	Next Meeting:

[day, month, date, year]- [time]

[Location]
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